Chapter- 7
How to Create, Copy, Delete, Rename or Move File and Folder in Windows
8.1
Windows 8.1 & Wigel 3R Wlesy & FH FT0, HIdT Y, gTIT, ATH dgol AT TATATTRA Y

(How to Create, Copy, Delete, Rename or Move File and Folder in Windows 8.1)

What is File?
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What is Folder?
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(How to create a New Folder)
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TH BISd A HrAY Y
(How to Copy a File)

Type

Microsoft Windows H Ueh WISel § GEY U T HISel AT Tehlftich Wil sl T (Copy) Siret

& dli & IR A WA FeH AT ’w aw )

o 3o WISl IT Wles W AU oo 3T gfafaf (Copy) S=T1=T agd &1
o 3R U Bl H goad H Hag & ™ &, ol Windows Find feature ST 3TTeT S|




o 3UBSA IT FBISal &l gIEcse B oleg T giafei (Copy) ST AR &, AZH & AT
Ush SR Feleh doh| ITfG UPT Tk F 31TS BIST I GISATSE Pl hl aThdl g, ar
39 379eT SIS 9T Ctrl IT Shift Hofl ST Tehd & AT 3o BISell & HH-IH & SieFd Hl T
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wIsd 3R ®iest & FA gew
(How to Delete File and Folder)

T 3T el wisd, RERNFT AT Biest A g TR &, dr 39 o9 /Y &1 3939 Far agd
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Use Delete Key

Frgell AR Blestl & gelel T FIH AT dUHT 38 SCH H1 ¢oell ¢ Tordl 3719 gerell amed &,
3R 3TF a1 FEE W Delete Key IR Feleh HY|

Delete

Delete file or folder by right-clicking
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As] ¥ Delete fdehed T =T |
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HIgel 3R Blest $H o ST
(How to Move File and Folder)
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Use Cut and paste
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Use Drag and Drop
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(How to Rename File and Folder)
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ggal fA®IReT (First recommendation)
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gadt RABIREr (Second recommendation)
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et AwIRer (Third recommendation)
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